Genealogy Searching Policies

The Dane County Register of Deeds Vital Records department contains birth, death, marriage anddivorce records
searchable by members of the public age 18 and over who agree to the State of Wisconsin Administrative Code
Conditions for Users of Vital Records Area (DHS 142.07). Children underage 18 arenotallowed inthesearcharea.

Advance appointments arerequired. An appointment mustbe madefor eachpersonenteringthesearch area.

Walk-insarenotaccepted. To schedule anappointment, or to check appointment availability, phone (608) 267-
8810.

Therearetwo 2 hour appointments available Mondaythrough Thursday, from9:00am—-11:00amand 1:00pm—
3:00 pm. Two searchers areallowed at each appointment block. No morethanfour appointments per week for
each searcher. Searchers will be providedan orientation to the archives upon request. Cancellations arerequired
ahead of time. No-shows will be restricted from future searching appointments.

Each searcher mustregister by completing a Vital Records Office Application for In-Person Search andshowing
acceptableID each day he or sheenters thesearch area. Atleastoneform ofidentification must show the
researcher'snameand currentaddress. Expired cards or documentwillnotbe accepted. If scheduled fortwo
appointments on the same day, the registration form must be completed at eachappointment.

Searchersare expected to refrainfrom talking and keep all noise to a minimum. Failureto doso could resultin
expulsion.

No food or beverages areallowedinthesearcharea.
No pens, markers, or highlighters are allowed. Only pencils are permitted.

Cell phones, tablet devices suchasiPads and other devices withcameras are not allowedin thesearch area. No
bags, purses, backpacks, or briefcases are allowed in the search area. Theseitems mustbelockedinthelockersat
all times during the searchers appointment. Items may be kept behind the counter if they do notfitinthelockers.
Lockers require 25 cents to open;the 25 cents is refunded when the key is re-inserted and items are removed.

Non-marital birth records are available onlyto persons who meet the statutory requirements for directand
tangibleinterest. Sealed records are on file onlyatthe State Vital Records Office, and are available only with a
certifiedcourtorderof release.

The following records are staff-assisted searches andthere will be a fee of $20 per search.

Birth records 1996 to present
Death records 2013 to present
Marriage records 2015to present
Divorcerecords 2016 to present

Birth records from another countyin Wisconsin.
Requestfor any copies of any vital recordrequires anapplication and a fee of $20 per request.

Per the WisconsinState Statutes, copyingavital record is a criminal violation unless done under the authority
outlinedins.69(1).



